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1. HFURIHREAE Submission on PC

1.1 BX R4 Login the UIC Portal

o Es (#EFF Chrome, Firefox) , 1Jj1] UIC Portal https://portal.uic.edu.cn

Visit UIC Portal at https://portal.uic.edu.cn (recommended browsers: Chrome/Firefox).

(1) AR UIC BFIKS (f141: m712345678) e
Enter your UIC username (for example: e e
m712345678)

(2) HANRE UIC HTIK 5 3560 T
Enter your UIC password UIC Authentication Service

(3) mii"E&Ex"

Click "Sign in” m712345678

Forget password?

g

System Account  Enterprise wechat certification

1.2 R HiER B Search for the “Application Form for Make-up Examination”
FEDUE Fom “RRBHL” XIHRE “#Ea” , AN “BEHIF” .

Click “AR” under “Services Center”, then click “Application Form-Make-up Examination”.

WAP&SAP  SmartSurvey StudentAf.. EventsCale..

mz |

Token Unbind ~ Student Mai..  PGCC System

i “ -LI--.-I‘!III --ll-_d
Application for Make-up Examination

Computer Deskioy Token Problem Feedback Application Form-Make-up Exam...
P

Application Form for Booking CE... | Application for Certification

Meal With Your Professor
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1.3 EE H{ER K Fill in the Application Form

(1) HERBER GFESHXEONRIETD , )5 A8 “Submit” REHIE. REHEE, RS
HalAE MRS, A CIENRE .
Please fill in all mandatory information (those fields marked with a red asterisk * is mandatory), then
click “Submit” to complete your application. An application reference number will be generated after
your submission to acknowledge receipt of your application.

P Mandatory information

» PREESAE. RREARR. PSS (B0 1001)

Course Code, Course Title, Course Section Number (CSN) (e.g. 1001)
= RS R AR

Type of Reason for applying for make-up examination(s)
= HTHZEE TR

Detailed reason

= RIS
Supporting document
L
Declaration

(2) EE: R s save” MR AN ERPRE, TR

If you click “Save”, your application is saved in the system as a draft only. It is NOT yet submitted.

(3) [A—skR AT LLHE 1 e 1R H .

You can apply for make-up examination for a course or multiple courses in one form.

(4) V5 FE 35 7€ I 18] A P AE 2R LR AR A I o AR S2 4R HR I R BGE Y] FR A
Please submit your application via UIC portal within the stipulated period. Late or paper application

will not be entertained.
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Make-up Examination Application

® Impertant Nete

For any extenuating circumstances such as illmess, injury or other personal emergencies. your application for make-up examination together with VALID and TRUE

supporting documents must be submitted vis the online application system no later than three days after the missed examination. If any faksification behavior is
found, the application will be invalidated and the case will be referred to the Student Disciplinary Committee for deliberation. Mormally your application will be

processed within three working days from the application date.

For regulations of make-up sxamination, pleass refer to AR website.

For gueries sbout make-up examination, please email to ar sxsm@uic.edu.cn

Semester SEM1T AY2023-24
Application Cpening Period 2023-12-2509:30 — 2024-01-0% 17:00

Please apply during the spening period!

® Applizant

Mame L8 ! Gender
Student ID Programme E
Year Contact Moo
@ Details
—| Mandatory
SN Course Section W~ Exam Section Exam Code Teacher Exam Date Exam Venue Exam Time

1

Mandatory 1 records in tota n 1 Items/Page « Gaoto 1
- . - . . Mandator
I Reason Type () llness, Injury () Personal /Family emergencies  « I

Detziled Reason(s) P

Supparting

D — JIUpload Attachment(s)  Maximum 20M * |

Mandatory

Attachment rename form
Befikdpa=iEst: - 133000

Example: 1330000001 _Zhang Aiguo_01, 1930000001 _Zhang Aiguo_02, 1930000001 _Zhang Aiguc_03
D01 _3ES4E 01, 1330000001_2¢ )2, 19300000013

Statement by Student:

1. I declare that all the information submitted herein is true and accurate. | am aware that my application may MOT be approved by the College, and | will
accept the consequences of my decision.

2. If the applicstion is approved, | will sit for the make-up examination as per the schedule fixed by the Academic Registry.

3. | will accept the possible impacts that may be caused by taking the make-up examination(s), which may involve course s=lection, course add/drop in the
next semester, or even graduation gualifications for final year students.

4. If the applicstion is disapproved, or | fail to sit for the scheduled make-up examination, | will receive zero marks for that examinstion.

E. | hawve kept a copy of this application for my own record.

Please tick to indicate your acknowledgement of the provisions. ERiED TREEEEH, - I

Mandatory
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1.4 BFHEE Announcement of Result

(1)

(2)

(3)

(4)

IR HERIE AL, 2 s R A AR
Email notification will be sent to you once your application is approved or rejected.
YR7RATLAZE UIC Portal INf “ B Aty - “HRETHIE” hEHHHLLR.

Alternatively, you may check the result under “My application” in the “Services Center” of UIC
Portal.

—BAEOL T, G275 G LSS R HHE A AT E WG AT, TR0 AE R .

Under normal circumstances, the College will announce your application result before grade
release. Please wait patiently.

ER: ARG “BRE7, EFAHR SR R BRI, 2Rt efE B /St
Ja, BEFHRAHE.

If your application is “rejected”, please check the detailed feedback in the system, follow the
guidelines to prepare the necessary information/document, and re-submit your application.

BEEHMER

i umamammsn . Announcement of
L e < Portal Services Center
UNITE| ERNATIONAL COLLEGE
Result

RoF .

sks - To Do List

Processed

My application

& Annoucement Advanced

Comments/=H] B[ (Rejected)

FHRIEBRE, HERERATE o
FR/XME, EFRZHE TR UPBRET,

Follow the guidelines to

resubmit your application BE2023FEXBEXHZ 000

BN, I TCEE, AREE,

Rejected: Lack of evidence, please re-submit the ...on or before .....

Page 5 of 6



O
2

2. FHL¥IhEE View your Application Results using Mobile Devices
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TR FFN T RE, A REELSR AT HIF

You cannot apply for make-up examination via mobile devices. However, you can view the application results
using your phone or iPad.

FHEBhm B &EED “JifE APP” &% Please login your “WeCom” via mobile devices:

(1)
(2)
3)

gk “TAHEE” Click “Workspace”

SRIGHEN “FEAC” Enter “Services Center”

Or—
il b s 00
B A THSE

fSilinit Health
Y Report

eCard HESE EEARES

[BE]Make-up Examinations B g™
Application Form for Make-up ExammaudTtts
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1E “THNER” BFE IR HIEIIIRE Click “My Request” to check the status of your application.

Prepared by ITSC&AR



